Donetsk Youth Debate Centre is looking for Project Coordinator Assistant to work in the office of organization on voluntary basis. 
Tasks: 

· help in everyday work of organization (mails, post, phone calls, organizing meetings)

· cooperation with EVS volunteers from abroad

· translations (English – Russian – Ukrainian)

· web-page updating

· fundraising, projects writing assistance

· representing of the organization at different local and international events

Requirements: 

· to have at least 20 hours per week (schedule is to be discussed)

· good English, Russian, Ukrainian competences

· good team worker, non-conflict, flexible

· responsible

· ready to complete vary tasks – from everyday routine to creative ones
· user of office equipment, digital competence is an advantage

· strong desire and tolerance to work in international environment
Possibilities: 
· experience of work in international team

· development of language, social, technical and digital competences

· possibility for development of your own initiatives of projects on local or international level

· possibility of employment in future

In case if you are interested – please send you CV and motivation letter to debate@cent.dn.ua 

